
Protocol for Retrieval of Personal Property to Students and Families of Ministik 
School During a Pandemic 
Dated: June 2, 2020  
APPLICATION 
During the ordered school closure period, Ministik School is closed to all students. 
Ministik school has been closed to students and families since March 15, 2020. In 
order to allow for students and families to retrieve any personal belongs that may 
have been left in schools, and to return any school or school board property they 
no longer require, the school closure order issued by the Minister of Education 
on May 15, 2020, permits temporary access to school premises for this purpose.  
The health and safety of individuals is of utmost importance. Public health prevention 
measures must be followed at all times throughout the distribution process. 
Any school staff (e.g., Principal, Technicians, Custodians, Educators) who will be 
involved in the retrieval of personal property process to families will also ensure they are 
not experiencing any possible symptoms of COVID.  If for any reason they are feeling 
unwell, they will not participate in the process. 
PROCESS 
1.  Self-Assessment and Screening  

• Any person accessing Ministik School will be directed to perform a COVID-19 
self- assessment before arriving at the school. The Ministry of Health’s self-
assessment can be accessed here: 

o  https://covid-19.ontario.ca/self-assessment/ 

• Entry will be denied to any person who has any of the symptoms outlined in the 
on the Ministry of Health’s COVID-19 website:  

o ‘COVID-19 Reference Document for Symptoms’ 

• Entry will also be denied to any person who has been in contact with anyone 
suspected or confirmed of having COVID-19 in the past 14 days.  

2.  Collection of Student Materials  
• The Principal/Vice-Principal (or designate) will oversee the collection process. 

• All preparation requirements will be completed by the educators of Ministik 
School (Teachers, Early Child Educators and EAs).  

• Educators will sign in with Administration when it is their scheduled time to enter/
exit the school. 

• At all times educators will ensure their personal safety by engaging in physical 
distancing of 2 metres. 

https://urldefense.proofpoint.com/v2/url?u=https-3A__covid-2D19.ontario.ca_self-2Dassessment_&d=DwMFAA&c=JZUmuHfvZaOkNOGiUpQbGyGsM8Jf9oFbjpAib-DiM1Q&r=wNI5y7ebgN1pek9XFB1ooCRYz0zNLeLy7dk0_4IcksA&m=SeyCysemLUj1ky6ZRY3w8DswneABTOCQGlEdqIQUJV8&s=_2audTeEDwRyJgZi8O4XeUJa5xfrChSqQvlQD_KxJsM&e=
https://urldefense.proofpoint.com/v2/url?u=http-3A__www.health.gov.on.ca_en_pro_programs_publichealth_coronavirus_docs_2019-5Freference-5Fdoc-5Fsymptoms.pdf&d=DwMFAA&c=JZUmuHfvZaOkNOGiUpQbGyGsM8Jf9oFbjpAib-DiM1Q&r=wNI5y7ebgN1pek9XFB1ooCRYz0zNLeLy7dk0_4IcksA&m=SeyCysemLUj1ky6ZRY3w8DswneABTOCQGlEdqIQUJV8&s=8BJlGRvDrLV074oLXo99V7VU4TxNW73nmd0fVB_Z9f0&e=


• Upon entering the school, educators will proceed immediately to their classroom/
work area to begin the gathering of student materials. 

• Educators will collect and organize students’ belongings in new bags that are 
provided and leave in the designated location.  These materials will later be 
picked up by designated staff and organized for pickup by parents 

3.0 Pickup of Student Materials  

• Parent arrives at the school at the scheduled time for curbside pick-up.  Pick-up 
times will be staggered at 10 minute intervals to ensure that community members 
do not come in contact with each other.  

• Cars shall be parked at least two metres away from any other vehicle. 

• When the parent has arrived in the parking lot, they will retrieve the personal 
belongings from the designated location (e.g., table in front of school). 

• The custodian will disinfect the table surface, only once the driver has returned 
into the vehicle and is driving away from the pick-up location.  The custodian will 
place the next bag of student materials for pickup on the designated table. 

• Physical distancing will be used at all times. All parties shall remain at least 2 
metres apart. 

• It is recommended that the parent/student disinfect/clean the bag upon return to 
home before removing the student materials.  

4.0 Responsibilities  

4.1 Principal (or designate)  

• Schedule appropriate times for pick-up. 
• Perform a COVID-19 self- assessment https://covid-19.ontario.ca/self-

assessment/ 
• Organize the sealed bags as efficiently as possible. 
• Practice appropriate hand hygiene and all requirements of Public Health 

officials.  

4.2 Custodians/Educators 
• Practice appropriate hand hygiene and all requirements of Public Health 

officials.  
• Perform a COVID-19 self- assessment https://covid-19.ontario.ca/self-

assessment/ 

https://urldefense.proofpoint.com/v2/url?u=https-3A__covid-2D19.ontario.ca_self-2Dassessment_&d=DwMFAA&c=JZUmuHfvZaOkNOGiUpQbGyGsM8Jf9oFbjpAib-DiM1Q&r=wNI5y7ebgN1pek9XFB1ooCRYz0zNLeLy7dk0_4IcksA&m=SeyCysemLUj1ky6ZRY3w8DswneABTOCQGlEdqIQUJV8&s=_2audTeEDwRyJgZi8O4XeUJa5xfrChSqQvlQD_KxJsM&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__covid-2D19.ontario.ca_self-2Dassessment_&d=DwMFAA&c=JZUmuHfvZaOkNOGiUpQbGyGsM8Jf9oFbjpAib-DiM1Q&r=wNI5y7ebgN1pek9XFB1ooCRYz0zNLeLy7dk0_4IcksA&m=SeyCysemLUj1ky6ZRY3w8DswneABTOCQGlEdqIQUJV8&s=_2audTeEDwRyJgZi8O4XeUJa5xfrChSqQvlQD_KxJsM&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__covid-2D19.ontario.ca_self-2Dassessment_&d=DwMFAA&c=JZUmuHfvZaOkNOGiUpQbGyGsM8Jf9oFbjpAib-DiM1Q&r=wNI5y7ebgN1pek9XFB1ooCRYz0zNLeLy7dk0_4IcksA&m=SeyCysemLUj1ky6ZRY3w8DswneABTOCQGlEdqIQUJV8&s=_2audTeEDwRyJgZi8O4XeUJa5xfrChSqQvlQD_KxJsM&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__covid-2D19.ontario.ca_self-2Dassessment_&d=DwMFAA&c=JZUmuHfvZaOkNOGiUpQbGyGsM8Jf9oFbjpAib-DiM1Q&r=wNI5y7ebgN1pek9XFB1ooCRYz0zNLeLy7dk0_4IcksA&m=SeyCysemLUj1ky6ZRY3w8DswneABTOCQGlEdqIQUJV8&s=_2audTeEDwRyJgZi8O4XeUJa5xfrChSqQvlQD_KxJsM&e=


• Disinfect the table top after the driver picks up the devices.  
• Attend to all other cleaning requirements throughout the distribution 

process.  

4.3 Parents/Drivers  
• Be on time. 
• Perform a COVID-19 self- assessment https://covid-19.ontario.ca/self-

assessment/ 
• Practice appropriate hand hygiene and all requirements of Public Health 

officials. Use hand sanitizer before picking up the sealed bags from the 
table, if possible. 

• Practice physical distancing.  
• Parents/Driver will wipe the bag with a disinfectant prior to bringing the 

materials into their home 

https://urldefense.proofpoint.com/v2/url?u=https-3A__covid-2D19.ontario.ca_self-2Dassessment_&d=DwMFAA&c=JZUmuHfvZaOkNOGiUpQbGyGsM8Jf9oFbjpAib-DiM1Q&r=wNI5y7ebgN1pek9XFB1ooCRYz0zNLeLy7dk0_4IcksA&m=SeyCysemLUj1ky6ZRY3w8DswneABTOCQGlEdqIQUJV8&s=_2audTeEDwRyJgZi8O4XeUJa5xfrChSqQvlQD_KxJsM&e=
https://urldefense.proofpoint.com/v2/url?u=https-3A__covid-2D19.ontario.ca_self-2Dassessment_&d=DwMFAA&c=JZUmuHfvZaOkNOGiUpQbGyGsM8Jf9oFbjpAib-DiM1Q&r=wNI5y7ebgN1pek9XFB1ooCRYz0zNLeLy7dk0_4IcksA&m=SeyCysemLUj1ky6ZRY3w8DswneABTOCQGlEdqIQUJV8&s=_2audTeEDwRyJgZi8O4XeUJa5xfrChSqQvlQD_KxJsM&e=

